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Hell of Records «0 be Submitted to the Records Management Division
. . .
Commission Hall of Records Commission ;Aoc.il 1, B e
. Requesting Agency 2. Division or Bureau of Requesting Agency
REGISTYR OF WILLS « BALTLM RE, D
3. Authorization Requested (Check only one of the squares below).
C
Dispose of present accumulation. No Establish retention schedule for re- D Microfilm and  destroy originals.

additional
pated. Records have ceased to have value
to warrant retention.

cords for which there is a continuing
accumulation. The records will cease to
have value to warrant their retention after
the period of time indicated.

accumulation is antici-

Originals if not microfilmed would be
retained for the period of time indicated.

5. Description of Records

6. Recommendation

?‘ Describe records accurately. Include title, form number, size of documents, of Hall of Records
I\il’em work or activity to which the records relate, inclusive dates, and quantity and Board of Public
- (cubic or linear feet). Show recommended retention period. Works.
1. |ORDERS FOR COPIES Pppnomct T4 a
Quantityt 12 volumes {16 cubie feet) (Buco
Datess 1904 - 1939 '
S8izes average 200 pages, 4k x 11 x 1
These volumes are a record of coples of recorded instruments requese
ted, showing date, hy whom ordered, type of instrument, nams of de-
ceased, fes and by whom prepared. Since 1929 a receipt fom has been
used and the fee recorded in the Cash Recelpt Ledger where it is o
anditeds The volunes are of no velue to the Register of Wills,
‘ RECOZ EMND ATIONs DESTROY ACCUMULATION.
2. |REGISTER'S ¥R nOOKS (st Pt

Quantity? 25 volunes
Dates: 1870 - 1890 (3 volumes)
1393 = 1895 (1 volume)
1918 - 1930 (7 volumes)
1953 - 1951 (1 volume)
Sizet averaze 400 pages, 12 = 9% x 2.

Entries in these voluies were made chronologically showing the fees
collected, date, purpogse of feo and any remariks., The books were
cossary for audil purposes prior to 1930. Since thet date the re-
celpt form and dally Cash Receipt Jouwrnal have been used for the

te Deginning in 1938, the Fee Books wore annually traonsmitted
to the Comptroller of the Treaswry who hed no use for them and im-
nediately placed thom in storage,

Use of the volunes wes discontinued

7. Agency, Division or Bureau Representative

e g
Signature Titl Date
Schedule Althorized as Indicatéd in Col. 6 “ Hall of v Disposal Authorized as Indicated in Col. 6 by Board of

‘ Records Commission.
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Public Works.
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Archivist

Secretary
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4 5. Description of Records 6. Recommendation
e Describe records accurately. Include title, form number, size of documents, of Hall of Records
qlem work or activity to which the records relate, inclusive dates, and quantity and Board of Public
- (cubic or linear feet). Show recommended retention period. Works.

Hovenbor 23, 1954, Volunes which are missing for the years 1891,
1895, 1912 and 1930-1933 are lost or were not mainteined. -

RECOLEEDATION: RETAIN FOR THREE YEARS AFT:R DATS OF LAST ENTRY
AD THIN DESTROY,

S. |LDEX TO BSTATE DOCKLT L focani /A{L ;/

Dates: 1903 -~ 1948
Sime: average 500 pages, 18 x 12 x 2%
Index arranged alphsbetically by nanse of decedent

|These index volunes have been accurately transcribed and are recom-
ponded for destructlon within the meaning of the statute governing
destruction of transcribed volumes in Chapter 437, lZcts of 1953,

RECO:MUENDATION: DESTROY ACCURMULATION,
4, | DIDEX 70 ADMINISTRATIONS W % . /

Quantity: 8 voluwes (No's, 14-21 inclusive)
‘ Dates: 1915 = 1944
Sizet averase 350 pages, 173 x 11 x 2
Index arranged alphabetically Wy nama of decedent

These index volumes have been accurately transcribed ard are recome
mended for destruction within the meaning of the statute governing
destruction of transeribed volunes in Chapter 437, Acts of 1953,

RiICOITIDATICH: DESTROY ACCULIULATION .
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